


Role Description: Organist/Director of Music

Music is essential to the mission of the church; to worship God and to make Him known. The Organist/Director of Music will invest in the musical life of the church to see this area of ministry flourish.  They will lead the congregation and choir in music and worship during services and in outreach to the community where music serves as a platform for engaging those not otherwise connected with the spiritual life of the church.  As well as leading and training the choir, they will be responsible for the supervision of any children present or the management of those supervising or teaching children.

Duties/Responsibilities
· Leading the music during worship, and playing appropriate music of own choice before and after services, extemporising as appropriate during services;
· Rehearsing, developing and growing the choir;
· Working flexibly with the relevant people, under the Incumbent’s leadership, in planning the music for Sunday services and at other services, including major festivals;
· Prepare and arrange the music and resources required ahead of any service or performance, furnishing the choir and any other instrumentalists (and technical team displaying words) with the necessary music or words in a timely fashion to allow them to practise and prepare;
· Under the direction of the Incumbent and the PCC and in collaboration with others responsible for music, to develop the musical expressions of worship in the church;
· Working with the Churchwardens and other church members and/or external musicians to organise occasional concerts or recitals;
· Playing the organ and/or leading the choir for weddings and funerals (when available);
· To attend occasional meetings as required by the PCC, including meeting with wedding couples to discuss their musical requirements.

Responsible to (named contacts for support and resolution of any difficulties):
[Incumbent] and [Churchwardens] and through them to the PCC.

Checks Required Prior to Appointment
· An Organist/Musical Director may be eligible for an Enhanced DBS check if they teach children and or vulnerable adults (possibly with a check of the Child’s Barred List) depending upon whether they are supervised, and the nature and frequency of contact with children. Each individual will need to be assessed for eligibility depending upon these factors. 
· A minimum of two written references must be obtained. Referees must be over 18 and not be family members or relatives. 'Self-supplied’, ‘to whom it may concern’ and verbal references must not be accepted. At least one of the references must be from outside of the current Church body. At least one of the references must comment on the applicant’s ability to work with the group with whom he/she will be volunteering. If the applicant is currently working/volunteering with children, young people or vulnerable adults, or has done within the past two years, then a reference must be sought from that organisation. If the applicant has come to the Church body from another Church body within the past two years, a reference must be sought from that previous Church body.

Safeguarding Responsibilities
In co-operation with the Incumbent and the Parish Safeguarding Representative, to:
· Attend Diocesan Safeguarding training
· Implement healthy and safe working practices
· Supervise children involved in the choir or playing as part of worship, ensuring their safety and well-being, or manage those who are supervising children, ensuring they are supported in performing their role effectively
· Listen to other officers and volunteers
· Protect yourselves
· Tell the Parish Safeguarding Rep or clergy of any safeguarding concerns, however minor
· Listen to children and observe their behaviour
· Respect children as individuals

Safeguarding ‘Dos & Don’ts’
Protecting others and protecting yourself

	Do
	Don’t

	· Report all concerns about the safety or well-being of an individual to:-
· the Parish Safeguarding Representative
· the Diocesan Safeguarding Team
· Social Services (where you have serious concerns and you are unable to contact the Diocesan Safeguarding Team)
· the Police (where there is an immediate risk of harm to a person)
· Keep a written record of all incidents or disclosures (signed and dated)
· Share concerns or observations as other team members may also have relevant information
· Tell parents/guardians if an accident or incident has occurred during an activity and ensure it is recorded
	· Allow yourself to be in a room with a child or young person without another adult present (or in line of sight to your interaction)
· Offer confidentiality when you have a duty to report all concerns for safety
· Investigate disclosures; simply get clarification of details and report the information shared
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