
THE CHICHESTER DIOCESAN FUND AND BOARD OF FINANCE (Inc)
Notification to DBF of services taken at crematoria or cemeteries 

Please note that this form should only be used by a minister when:

· The minister has PTO in the Diocese of Chichester; and

· He/she has taken a funeral service at a crematorium, or in a cemetery (not in church); and
· The funeral director will pay, or has paid, 100% of the statutory fee direct to the DBF
Section 1: Contact Details
	Name:


	

	Address:


	

	Tel:


	

	Email:


	

	Bank Details (if claiming for the first time):
	Account Name:

Sort Code:

Account Number:


Section 2: Funeral Director’s Contact Details

	Name:
	

	Address:
	

	Tel:
	

	Email:
	

	Reference (if applicable):
	


Section 3: Funeral Details:
	Date of Service
	Location of Service
	Name of Deceased
	DBF to raise invoice?
	Travel expenses due

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL


	-
	-
	-
	


 FORMCHECKBOX 
 I was formerly stipendiary and have reached state pension age, am not in stipendiary ministry, secular employment or self-employment, and am beneficed, licensed or hold permission to officiate 
OR 
 FORMCHECKBOX 
 I have been granted the right to claim fees by the Remuneration Committee
OR

 FORMCHECKBOX 
 I do not claim a portion of the fee
Declaration:

I confirm that all the information provided is correct to the best of my knowledge. I understand that the DBF will only organise payment once the amount from the Funeral Directors has been received.

Signed:
                           




      
 
Date               

_______



Notes:

1 When completed this form should be sent to Sue Atkins, Church House,
211 New Church Road, Hove, East Sussex, BN3 4ED or to sue.atkins@chichester.anglican.org


The DBF will then raise an invoice to the funeral director (unless the form states this is unnecessary). Payment will then be made to the claimant direct once the fee has been received from the funeral director.
  2
Travel expenses may be claimed direct from the funeral director. Alternatively, if they are included in the amount remitted to the DBF by the funeral director, please include them in the claim.
  3
The amount to be paid to a retired minister is £139.20 per funeral.  Please see the table of parochial fees at https://www.chichester.anglican.org/parochial-fees/ for further information.
FOR CLERGY ADMINISTRATION AND FINANCE OFFICE USE ONLY
PAYMENT TO BE MADE TO RETIRED CLERGY
I request and authorise the following payment to be made for the services noted on this form
	Name
	ITEM
	£

	
	Fee
	

	
	Travel Expenses
	

	
	Total
	


Signed





Clergy Administration
Name

Date
