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Notes on preparing for the Bishop to visit for a

Service of Baptism and Confirmation within the Eucharist

Issued by the Bishop of Chichester’s Office
I hope that you may find these notes useful when preparing the service.   They are written with reference to the Bishop of Chichester, and suffragan/assistant bishops may vary their requirements.
On the website you will find a service template for a Eucharist with Confirmation and a Eucharist with Baptism and Confirmation.  The template has not been paginated to allow for the fact that hymns, scripture references etc. need to be entered.  Please could you ensure that page turns are made at sensible places and not halfway through spoken or sung texts  

If Reception into the Communion of the Church of England is to be added to the service paper, please ask the Chaplain for the text.

The Bishop will bring Oil of Chrism, but would be grateful if you would provide a bowl of water, with lemon, and a small towel for hand washing, and a generous sprig of rosemary for sprinkling the congregation will be required if there is Baptism in the service. 

If there are to be baptisms, could you please arrange for the font to be filled at least half full with water, and supply a pitcher of water that the Bishop can top up with, as well as a small jug or bowl for pouring water over the candidate.

The Bishop will usually be accompanied by his chaplain (apart from on a Sunday morning or during Episcopal Visitations), but could you please arrange for either yourself as Parish priest or someone else to assist where necessary, particularly holding the stock of Chrism.

If the parish has a Deacon, the Bishop would expect then to play their full liturgical role in the service i.e. reading the Gospel, inviting the congregation to share the peace, lead the acclamation in the Eucharistic Prayer and dismiss the people after the Blessing.  If there is no deacon, the parish priest should read the Gospel.

The Bishop would expect to use the Collect, Post Communion and Readings for the day, but will consider using special readings if there is a good reason.

Distribution of the Holy Communion should be done efficiently and reverently.  Please discuss arrangements with the Bishop’s Chaplain.

Administration
· Please ensure that the liturgical booking form is returned to the Palace in good time before the service. as the Bishop will use the names of the candidates from the form to pray for them ahead of the service.

· Baptism and Confirmation registers are to be prepared ahead of the Bishop’s visit and left with the service register for signing.

· The confirmation declaration form is to be completed for each parish who are submitting candidates.

· The Bishop is grateful that the collections from services of initiation are given for his discretionary use.  Donations should be made payable to The Bishop of Chichester’s No. 1 Account please.  When confirmations take place at the main Sunday service time, the money from planned giving envelopes should be retained by the Palace.  Please send donations to the Bishop’s Chaplain.

· In order that the Bishop can know something of the people he is confirming, and be able to pray for them more specifically before the service, please ask each candidate to handwrite a short biography giving details of themselves and how they reached their decision to be confirmed.  The Bishop’s Chaplain can supply a pro-forma.

· On the day, the Bishop would like to meet all the candidates in Church thirty minutes before the service begins.

Rubrics for the service 

· The candidates need to be seated in the front pews/rows, and stand when they are presented to the Bishop.

· They will accompany the Bishop to the font for baptism/renewal of vows when necessary.

· At confirmation they should come forward singly. The sponsor or incumbent should clearly tell the Bishop their name. 

· They should kneel before the Bishop as he confirms them, then they return to their seats.  Do advise if the Bishop needs to confirm a candidate standing up.

· As a rough guide, you need 1 Ciborium and 2 chalices for every 70 expected communicants.

· The candidates should come first to receive communion from the Bishop, congregation to follow.

The Commissioning


The Bishop suggests that as the commissioning is not used in the service drafts provided, that it might be used when the parish community next meets for the Eucharist on a Sunday and the newly confirmed may be welcomed during the service and the commissioning then used.

	Please do not print the service until it has been checked and approved

by the officiating Bishop.

Please send a draft order of service to my office about four weeks before the service itself, and do telephone me with any queries or difficulties!


