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The  SEQ CHAPTER \h \r 1Bishop of Chichester

Liturgical Arrangements for a School Visit
With Initiation
Please return this form when completed in good time before the Bishop’s visit

                  to the Bishop’s office, either electronically or by post.
                         lucy.hudson@chichester.anglican.org | The Palace, Chichester PO19 1PY
                 If a special service booklet is to be used please send a draft copy

                  and a final copy before printing.
	
	Date:

Start time
	Finish time (approx)

	School
	

	Service
Please state
	

	Address of the School
Please attach a map
	

	Where is parking provided?
	

	Contact name
and address
	

	Contact’s Phone
	
	Mobile
	

	Baptism candidates
	Adults
	
	Children
	
	Total
	

	Names
	

	Confirmation Candidates
	Adults
	
	Children
	
	Total
	

	Names
	

	Testimonies
	Please send testimonies of the candidates to Bishop Martin 3 weeks before the confirmation. 

	Expected congregation
	Adults
	
	Children
	
	Total
	

	Clergy attending
	

	Any VIPs attending?
If yes, please who
	

	Vestments
The Bishop usually travels with his own but helpful to know if some could be supplied
	Colour:
	Can be supplied     (yes / no)

	Readings
	Translation if NRSV is not used
	

	    OT:  
	    NT:
	    Gospel:  

	Is a Sound System used?  
	(yes / no)
	Bishop controlled? (yes / no)

	Will there be a choir?  (yes / no)
	Will there be servers?  (yes / no)

	Is incense used?  (yes / no)
	If yes, when:

	Is the Bishop required to sing?
Where applicable please supply music notes
	Gloria  (yes / no)

Collect (yes / no)
	Sursum Corda  (yes / no)
Preface (yes / no)

Blessing  (yes / no)

	Where is the sermon usually preached from?
	

	How is communion distributed?
	

	Recordings
Permission to record this service and the Bishop’s sermon must be sought from the Bishop’s Office before the event. If permission is granted a copy of the proposed upload should be sent to the Bishop’s office on suitable media and agreement requested for the upload.
	
Is permission to record requested  (yes / no)

	Any other helpful information
Any information will be helpful to ensure the Bishop is well briefed for his visit
	


Please return this form when completed in good time before the Bishop’s visit

to the Bishop’s office, either electronically or by post.  

lucy.hudson@chichester.anglican.org | The Palace, Chichester PO19 1PY
If a special service booklet is to be used please send a draft copy

and a final copy before printing.
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